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Get Started

= Sign in into your account in Microsoft 365

www.office.com

Welcome t ce

Your place to create, communicate, cgllabora et great work done.

Get Office

What is Office 3657

https://www.office.com/login?es=Click&ru=%2F



https://office.com/

Get Started

= Open Microsoft Teams

Good morning Install Office -
) °
+ & e W ® ®W S & | D
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Yammer Dyr;aer;ncs
oWet Planner Calendar All apps
Automate pp




Get Started

= Or download the APP into

your computer or mobile

Microsoft Teams
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Download the Teams desktop app
and stay better connected.

Get the Mac app

Use the web app instead
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Marketing =
Mark 8 Project Team -

FILES

160532-
SocialMedia.pptx

81 KB, Modified by Christie
Cline on 6/7/18

Brand guidelines.pptx
166 KB, Modified by Adele
Vance on 5/31/18

Newsletter May
2018.docx

17 KB, Modified by Adele Vance
on 5/31/18

Campaign ideas.docx
17 KB, Modified by Adele Vance
on 5/16/18




Adding Teams

" Click on Teams to See
all teams you are added

in or to add new team

Contoso Finance

Contoso HR

#¢ Mark 8 Project Team > Marketing *

erPoint

I Adele Vance
Have you noticed the missing asset? Can we replace it before we launch?

pt_ Diego Siciliani
b Hi everyone! Welcome back, Megan! I'm pretty heads-down on this update but I'll take a look ASAP.

Ie Adele Vance
X I will look at it now.

!@_. Diego Siciliani
A Hey, | just checked and this is the updated version

m 160532-SocialMedia.pptx




Adding Channels

= Under every team, you
can add a channel by

Topic or Department

“ Search or type a command

#% Mark 8 Project Team > Marketing *

€& Aark 8 Draioct Toam

m — Conversations  Files Wiki  Social Media PowerPoint slides 3 more it
Engineering M\ f Adele Vance
e ' Have you noticed the missing asset? Can we replace it before we launch?
Fun Stuff
Marketing 2 replies from Pradeep and Johanna
Research and Development € Reply

4 more channels

@ Diego Siciliani
Contoso Finance i Hi everyone! Welcome back, Megan! I'm pretty heads-down on this update but I'll take a |

Contoso HR ves 19 Adele Vance
| will look at it now.

Business Development ves & Reply

June 1, 2018

X1050 Launch Team

acanmne

’f&_ Diego Siciliani
L ~ Hey, | just checked and this is the updated version.

m 160532-SocialMedia.pptx

Market Research

General




Inside Channels

" |[n channels you can
o Hold a meeting
o Team conversation

o Share files

Public

%% Mark 8 Project Team > Research and Development #

Conversations Files Wiki R&D Planner —+

{ Enrico Cattaneo /14 447 AN
Weekly Sync

a Mark 8 Project Sync

Occurs every Monday @11:30 AM

< Reply

@ Patti Fernandez
Hi team! This site is the best place to collaborate on all things Mark 8. Please use this team site for doc repository,

meeting notes, project discussions, and any team meetings. Welcome everyone!

‘ Lidia Holloway /14 448 Al
Here are the design proposals for the Mark 8 copter.

Eg Mark 8 Pilot Program.pptx

3 replies from Lee, Megan, and Enrico

< Reply



Quick Meeting

" You can start quick o

w% Mark 8 Project Team > Research and Development *

Planner

"  Just confirmed that the pi
Tl

ototype outdoor test went perfectly. We can expect to begin production sometime in Q2
L] L] L]
meeting with anyone in E
I a Research and Development

MOD Administrator

m m ‘. Tab conversation has begun
e a ro e re 3 Contoso Finance

@ Planner
Contoso HR

E
) susiness Development
e
=

Here is the mark 8 overview doc. | could use some help with the performance specifications chart and the parts

X1050 Launch Team fe Adele Vance

supplier list

m Contoso Quadcopter Camera Proposal.docx o




Control Panel

000060

Allow/ Block your video
Allow/ Block your voice
Share your PC Screen
Record the meeting

End the meeting




Sharing & Editing Files

= When sharing a file,

[@3 160532-5ocialMedia pptx

‘ lose
8 updated version
The Market

you can edit it and

Hey, | just checked and this is the

share comments with

the team

?)()/(/J ()49) 1 _[’) %
t all od t
ﬁ Thanks for all f k
|  thi jeth It
18-29 YRS 30-49 YRS 50+ YRS ooKs great!

Looking goof

4 SUDE 10F 1 »
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Chat Privately

" You can chat privately

to one of your team by e Lo

typing his/her name

'm fe g I T

and then select

11



Meetings

Agenda

Today Marketing weekly meeting

. I |V| t ° t b a Marketing weekly mee...
N eetings
g a ’ yo u :6' . - Wednesday, June 6, 2018 s
Brownbag: Social Medi. — (((1:::);’:::" R(MOAM (30 minutes; s Christie Cline
o
.
Ca n S e e a I I Website review New meeting
meetings
@ v
Engineering weekly me... FR Mark 8 campaign update
.
lined
ined up or you can
June Birthday Lunch A Ve
Join
.
Start End Repeat o T —
° Saturday 6/9 L Janize
schedule new meeting wios e @ e
Sunday 6/10 a t
Jun 6

B / v A M : £ g Joshua Murphy

Let's review the results from the Mark 8 marketing campaign so far
’e Adele Vance

!‘a._ Diego Siciliani
0 Johanna Lorenz

Close Schedule a meeting

@ Schedule a meeting

12



Activity

= Go to activity to

review unread
messages, mentions,

replies and.-mgye

-~ '8
* 9 9

Feed Vv

&

Missed call

=

Voicemail

Team Events

Mark 8 Pr

Marketing

Engineering

a Megan Bowen
7" Added you to the team

Contoso HR

#%  Mark 8 Project Team > Marketing #

bu noticed the missing asset? Can we replace it before we launch?

Likes

Pradeep Gupta
Missed ca

I'll make sure it's the correct asset.

Voicemail Johanna Lorenz

Thanks for being on top of things!

Apps

Research and Developmen

Diego Siciliani

Hi everyone! Welcome back, Megan! I'm pretty heads-down on this update but I'll take a look ASAP.

f Adele Vance
» | will look at it now.

Diego Siciliani

Hey, | just checked and this is the

ted version

5/10
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digital access for all
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